


How to Use This Guide
This manual is strictly instructional. Follow each screenshot and the matching steps. We start with account setup,
then move into the trading platform to place and manage a beginner-friendly Cash-Secured Put.

Section 1 — Account Setup

Step 1: Select Account Type

Choose Cash Account to keep things simple. Margin is not required for covered calls or cash-secured puts.

Step 2: Request Options Approval (Level 1–2)

Request permission for Covered Calls and Cash-Secured Puts. Most brokers label this Level 1–2.



Step 3: Fund Your Account

Transfer funds from your bank. Typical clearing time is 1–3 business days.



Section 2 — Placing Your First Trade (Cash-Secured Put)

Step 4: Search for Your Ticker

Use the search bar to load the stock/ETF (example: XYZ at $12).

Step 5: Open the Options Chain

Pick an expiration 20–45 days out, then look at the PUT side. Choose a strike below the stock price (example:
$11 PUT).



Step 6: Fill the Order Ticket

Action: Sell to Open. Quantity: 1. Type: PUT. Strike: 11. Expiration: selected date. Use a Limit price between
bid/ask (example: 0.22).



Step 7: Confirm the Order

Double-check details, including credit to receive and cash secured. Then submit.

Step 8: View Your Open Position

Your short put will appear under Positions with quantity, price, and P/L. Buying power will show the cash
reserved.



Step 9: Close the Trade (Buy to Close)

If the option price drops to your target (e.g., from 0.22 to 0.10), you can lock profits by placing a Buy to Close
order.

Education only — not financial advice. Check local regulations and taxes in your country.


